MEMO
Willow Commons HOA
Prime Financial Services
4001 Rosewood Drive

Columbia, sc 29205
803-790-0093
To:
Willow Commons Homeowners
Date:
May 5th, 2021
Re:
Repair policy for attached homes
Dear Willow Commons Homeowners,

Effective immediately, any requests for repairs must be submitted in writing by the homeowner who will be responsible for getting a quote for the repairs. Once the quote has been approved by the board, then the homeowner can move forward with the contractor and getting the repairs done.  When the repairs are completed, the contractor or homeowner can send the bill to Prime Financial Services for payment.  
ALL REPAIRS MUST BE APPROVED IN WRITING BEFORE BEING DONE.  HOMEOWNERS ARE RESPONSIBLE FOR COORDINATING THE REPAIRS WITH THE CONTRACTOR.

If you have any questions, please email Sabrina Benzin at sbenzin@yahoo.com or Don Weaver at drw1220@aol.com.  

Thank you,

Willow Commons HOA Board
